
InCites Benchmarking



InCites – King of Benchmarking

The InCites Benchmarking & Analytics analytical tool from Clarivate Analytics (producer of the Web of Science 
platform) is primarily designed for creating advanced publication analyses based on bibliometric data indexed in 
the Web of Science database. It enables:
- to measure the productivity and impact of scientific outputs
- benchmarking using sub-quantitative indicators
- to identify influential researchers
- to generate analyses of scientific performance at the level of individuals, departments, faculties and the 

whole institution 
- to monitor the collaborative activity of scientific departments
- to compare the scientific research of institutions or individuals with each other, nationally or globally



InCites – Analysis and Reports

- InCites (a tool by Clarivate) is a part of Web of Science™ - available at the Academic Library web page 
(E-resources)

- InCites can be found in the list of E-resources or you can enter it from the Web of Science™ web page

1. At the Web of Science page 
click “Products”

2. Select “InCites Benchmarking 
& Analytics”

1.

2.

https://www.webofscience.com/wos/woscc/basic-search


InCites – Analysis and Reports

- To use InCites it is necessary to create an account and to log in



InCites – Analysis and Reports

- On the home page, you choose what activity you plan to do - probably analysis



InCites – Analysis and Reports

Select from the drop-down 
menu whether you want to 
analyse a scientist, an 
organisation (= university), 
a department (= faculty), etc.
Confirm your selection with the 
"Start" button



InCites – Analysis and Reports

1. Starting with “Filters” we 
select:

2. Time span and 
3. Based on the name the 

university we want analyse
4. Selected filters are shown 

at the top of the page
5. To analyse a faculty or 

a scientist use the drop-
down menu

6. The tool creates a table for 
the following work

1.

2.

3.

4.

5.

6.



InCites – Analysis and Reports

1. “Indicators“ are here to select 
indicators – parameters we want to 
evaluate vyhodnotit – from 
“% Documents in Top1%” to “Open 
Access” or international cooperation 
details

2. “Baselines” are used to analyse the 
selected entity globally (3.) or based 
on region/country (4.)

All selected indicators are automatically 
entered into the table.

1. 2.

4.

6.

3.

4.



InCites – Analysis and Reports

1. Indicators can be added 
directly to the table using 
“Add indicator”

2. After the selection the 
indicators are activated with 
“Apply” – new indicators 
automatically appear in the 
table.

3. The table can be 
downloaded using 
“Download” button and 
selecting a format, name, 
etc.

1.

2.

3.



InCites – Analysis and Reports

1. “Visual” button takes us to the graphic part of the analysis

1.



InCites – Analysis and Reports

1. “Choose a different visualization” 
can offer a different chart shape 
(caution: not all indicators have all 
possibilities)

2. Drop-down menu for the indicator 
selection

3. Selected chart is saved clicking 
“Add to report”

1.



InCites – Analysis and Reports

1. Edit the chart name
2. Add/edit the description
3. Select “Dashboard” as the 

location
4. “Save” the chart as a “tile”

1.

2.

3.

4.



InCites – Creating a Report

1. To edit the charts click 
“Organize” on the main page 
and then

2. select “Dashboard”

1.

2.

Clicking “View Data” takes you to 
the original table that can be 
edited again



InCites – Creating a Report

1. On the main page click “Organize”
2. Select “Folders”
3. Then using “Create New” select 

“Report”
4. Type a name of your report
5. Select a destination 
6. Click “Create”

1.

2.

3.

4.

5.

6.



InCites – Creating a Report
Clicking “Organize” on the main page you 
enter your “Dashboard”
Click the “…” button at each chart (tile) you 
want to add to your report

1. Select “Save to 
report” 

2. In the next window 
pick up your new 
report 

3. Click “Save” to add 
the chart to your 
report

1.

2.

3.



InCites – Creating a Report

1. From “Organize” at the main page 
select “Folders”

2. Open your new report
3. Click “Download PDF” to save your 

report to your device

1. 3.

2.


